Speaking Invitation Form for Frank Viola
Please read carefully, complete, and return

The first part of this form is for you to read. The second part is for you to answer.

Note that the sooner you return this form the better the chances of booking Frank.

(1) EXPENSES FOR EVENTS
· Frank requests to stay in a clean hotel room that has WiFi. He prefers to stay in a hotel that is near the event location (within a 5-minute drive preferably, if possible) rather than a location further away that’s fancy or premium. Proximity is a higher priority for him. The hotel should be paid by the event coordinator.
· If Frank is flying, he requires that his plane ticket be fully covered.

· If the event is 5-hours away or less, he prefers to drive instead of fly. (Frank currently lives in Gainesville, Florida.)

· Frank does not require an honorarium. But keep in mind that it is a sacrifice for him to leave his family, day job, and travel. In addition, he cannot do any other work during the week he is traveling and speaking, so it’s lost work time. 
· Those who request Frank to speak typically give him a love offering/honoraria ranging between $1,500 to $6,000. That said, Frank NEVER makes money the determining factor for accepting any speaking invitation. So please don’t let money hinder you from issuing an invitation.

· The honorarium will cover gas money (if he’s driving) and meals. There is no need to cover those expenses separately.
(2) SPEAKING NEEDS

· Frank doesn’t use a hand-held microphone. He prefers either an earpiece microphone or a lavalier (lapel) mic. 
· He will also need a sturdy lectern or podium (rather than a flimsy metal music stand).

(3) VIDEO AND AUDIO RECORDING

· Frank requires that NO video recording be made of him speaking. You may, however, record him on audio. But the audios may not be distributed. They will serve as a back-up to his own audio – which he will record on his own digital recorder.
· Frank will give you a copy of the edited audio of his session(s) when finished. And you may use it as you wish.
(4) DEPOSIT

· We require a non-refundable deposit of $500 (USD) to reserve the date for Frank’s visit. Due to the many invitations Frank receives, no reservation will be booked until this deposit is made. The deposit will go toward his honorarium. We will tell you how to make the deposit once Frank accepts your invitation.

Please consult with your staff and fill out the following portion of the form and send to: 

authorfrankviola@gmail.com
Please answer ALL 12 questions. Type your answer below each question:
1. Where will the event be held? Include city, state, and the building where the event will take place. (Please provide a link if there is one.)

2. How long (in minutes) should Frank’s message be? 
3. How many times do you want him to speak?
4. What is the date (or dates) of the event?
5. How many people do you expect to attend the event? (Please be realistic with a low side and a high side.) 
6. Who else will be speaking at this event? 

7. Describe the demographic of the audience using age and sex. For instance, “MOSTLY Christian men in their 20 and 30s.” Or “MOSTLY Christian women mostly in their 50s and 60s.” If you have a mixture, we need to know the MAJORITY age and gender.

If it’s for a subgroup, like “pastors,” include that as well.

8. If Frank accepts, do you agree to pay the non-refundable $500 deposit? 
9. Do you agree to pay for a hotel room that is near the event location?
10. Do you agree to the above stipulations regarding no video recording and his preference for speaking equipment?
11. Do you agree to pay for Frank’s airfare (if flying is required)?
12. What is the amount of the love offering/honorarium that you plan to give Frank? (If Frank accepts the invitation, you may provide a check for the designated honorarium made out to Frank Viola before or on the day of the event. Or you can send the money via Paypal or the CashApp.)
If you aren’t sure of the full amount of the love offering/honorarium, what is the minimum amount you will commit to?
Thank you for taking the time to fill out this form. Again, send it to authorfrankviola@gmail.com
Once we receive it back, we will respond.

Regards,

· The Deeper Journey Team
